OTAP Equipment Loan Agreement
Name of Borrower:______________________________________
 Position:______________________
      


(Person responsible for equipment)
Name of Borrower’s Supervisor:__________________________________________________________
If Borrower is a parent, please list your school contact person:_________________________________

Agency:_______________________________________________
County:​​​​​​​​​​​​​​​​_______________________
Street Address:_________________________________________
City:______________ Zip: ________
(where you want the equipment delivered.)
Phone:____________________________________
Fax:______________________________________
(best place to reach you)

Work E-Mail:_______________________________
Home E-Mail:______________________________
In borrowing from the Oregon Technology Access Equipment Loan Library, I agree to:
(1) Obey software copyright laws, 
(2) I will not make a copy and will remove borrowed programs from my computer upon returning original software to OTAP,
(3) Assume responsibility for returning equipment on time (via UPS),
(4) Return equipment immediately if it ceases to operate,
(5) Assume financial responsibility for repairing the equipment if it is damaged as a result of neglect or carelessness,
(6) Reimburse OTAP at the current market value if the equipment is lost or damaged beyond repair, and
(7) I understand that if I do not keep this agreement, my OTAP Loan Library privileges may be revoked.
	Type 
	Item#
	Description
	Mac OS

Mac 9.2 or 10.1.1, etc. 
	Windows OS

Windows 2000, XP, Vista, etc.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


______________________________________________________________  
__________________
(Borrower’s Signature)








(Date)

Borrowers are responsible for loaned equipment until it is returned to OTAP staff. When shipping items back to OTAP, please insure them. This measure is to protect you from the cost of replacing item(s) if lost or damaged during shipping. Below is a list of replacement costs for high-end items in the OTAP collection. Please insure low-end items also, especially if you borrow several items at a time. Thank you.

Device
Amount
Chatbox
$400

Chat PC
$3500

Cheaptalk8
$200

Dynamyte
$6000

DynavoxDV4
$7500
Device
Amount

Lightwriter
$3500

Link
$1000

Mightymo
$3500

Minimo
$3000

SpringBoard 
$3000
Device
Amount

Tango
$6700

Tech talk
$300

Vantage
$7000

FAX TO:  541-957-4808, or 

MAIL TO: Kim Philpott, OTAP, 1871 NE Stephens, Roseburg, OR 97470 
Questions:

Kim Philpott: 541-440-4759 or kim.philpott@douglasesd.k12.or.us
Shar Powell:  541-440-4793 or shar.powell@douglasesd.k12.or.us
Oregon Technology Access Program – www.otap-oregon.org 
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